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1 llesu 1 3a71a4u M3yYeHUSA TUCIUTLIHHBI
1.1 Ieap npenogaBaHusi AUCHHILIHHBI

[lenp u3yuyeHHs] AMCUUIUIMHBI — (OPMUPOBaHHE NPO(PECCHOHATBLHO BBICOKO
MOJTOTOBJIEHHOIO  CHELUAIMCTAa  COOTBETCTBYIOIIEH  OTpAaciIM  JESATENbHOCTH,
00J1aal01Iero0 CUCTEMON 3HaHUM, YMEHUW U HABBIKOB 3(P(PEKTUBHOW KOMMYHHKALUU
B JIeJIoBOM cdepe oOUIeHHs B YCIOBHUAX coBpeMeHHoro mupa. dopmupyemsie
3HAaHUS, YMEHUS M HABBIKM OCHOBBIBAIOTCS HA COBPEMEHHBIX HAy4HBIX KOHLEMIMUAX
(GUII0IOTHYECKOr0 3HAHMS, IMPEXKAE BCETO B TaKUX pasfeiax, Kak: pedeBeiCHUue,
’KAHPOBEJICHWE, TEKCTOJIOTUSl, TEOpUs apryMEeHTAlMd, pEeYeBOM STUKET, CUCTEMA
0a30BBIX JTUHIBUCTUYECKUX KOMIIETEHLIMH, ICUXOJIMHIBUCTUKA JIEJIOBOM peuu U JIp.

1.2 3apauyu u3y4yeHUus AUCHUTIMHBI

— Cdopmuposarb MpeACTaBlICHHE 00 obULHATHHO-IETTOBOM
(GYyHKUMOHATPHOM — Pa3sHOBHJIHOCTH  TOCYJAPCTBEHHOTO  sI3bIKA W ATHYECKHUX
MIPUHITMIIAX JIEJTOBOM cephl OOIICHHMS.

— OCBOUTH CHCTEMY COBPEMEHHOTO EIOBOrO OOIICHHS B COBOKYIMHOCTH €TO
pa3nuyHbIX popM (YCTHAs U MUCbMEHHAS) U KaHPOB.

— WByuuth cuctemMy JAOKYMEHTAIIMOHHOTO oOOecrnedeHus (COBPEMEHHOTO
JTOKYMEeHT0000poTa) B ipodeccruoHanbHOM cepe oOmieHus!.

_ IlpuBuTh  HaBBIKM  TPEOJOJICHUS  KOMMYHHKAaTHBHBIX  0OapbhepoB,
3G (HEKTUBHOTO HMCIMOJIb30BAHUSI HEOOXOIUMBIX PpEYEBBIX CTparerMii M TakTHK B
JICJIOBOM B3aUMO/ICHCTBHH.

1.3 IlepedyeHb NUIAHUPYEMBIX Pe3yJabTATOB OOYYeHHS] MO JIUCHHUILUIAHE
(MOnyJII0), COOTHECEHHBIX ¢ IUIAHUPYeMbIMH Ppe3yJbTATAMH OCBOCHHS
o0pa3oBaTeJIbHOM POrpaMMBbl

Kog u HavmeHoBaHve nHavMkaTopa | 3annaHupoBaHHble pe3ynbTaTbl 06y4YeHus No AUcCLUMnuHe
OOCTWKEHNS KOMMETEHLN

YK-4: CniocodeH ocymecTBJIATH 1eJ10BYI0 KOMMYHMKAIUIO B YCTHOM ¥ MUCHMEHH O
(¢opmax Ha rocynapcTtBeHHOM si3biKe Poccniickoit @enepanuy 1 HHOCTPAHHOM(bIX)
si3bIKe(ax)

VYK-4.1: Boibupaer Ha
TOCYIapCTBEHHOM U
MHOCTPaHHOM (bIX) sSI3bIKE (aX)
KOMMYHHKAaTUBHO MPUEMIIEMbIE
CTHIIB JEJIOBOT0 OOIIIEHHS,
BepOabHbIe U HeBepOAIbHbIE
CpEICTBA B3aUMOJICVCTBHUS C
napTHepamu




VK-4.2: Bener nenoByto
NEPENUCKY, YUUThIBAs
0COOCHHOCTHU CTHIIMCTHUKH
OpUIIUATBHBIX U
HEO(DUIUATBHBIX ITHCEM,
COILIMOKYJIbTYPHBIC PA3INYHS B
dopmare KOppECIIOHICHITUH Ha

rOCYJapCTBEHHOM U
MHOCTPAHHOM (bIX) SI3bIKE (aX)

VYK-4.3: JlemoHCTpUpYET
BJIaJICHHE OCHOBaMH PEYEBOT0O
ITHKETA U MPOPECCHOHATHLHOM
KOMMYHHKAlUU Ha
rOCyJapCTBEHHOM SI3bIKE
Poccuiickoit @eneparuu u
MHOCTPAaHHOM (bIX) sI3bIKE (aX)

1.4 Oco0eHHOCTH peaiM3alMu JUCIHUILTHHBI
S3pIk peann3auuu JUCUUILIMHBL: Pycckuu.

Jucuuruinaa (Moayis) peanusyercs 6e3 npumenenust 20 u JJOT.




2. O0beM OMCHUIUIHMHBI (MOXYJIs1)

e
Bcero, | |
. 3aUeTHBIX
Bun yue6HO# paboThI —
(akam.gac)
KonrakTHas padora ¢ 1.(36)
npemnoaaBaTeseM:
3aHATHA JTEKIMOHHOTO THIA 0,5 (18)
MIPAKTHYCCKUE 3aHATHS 0,5 (18)
CamocrosiTesqbHas padora
1(36)
o0yvyarommxcs:
KypCOBOE TIPOSKTHPOBaHKE
(KTT) Her
KypcoBas pabora (KP) Het




3 Conep:kaHue TUCUUIJINHBI (MOLYJIs1)

3.1 Paznenbl AMCUMILUIMHBI U BUBI 3aHATHI (TeMATHYeCKHI MJIAH 3aHATHIN)

KonrakTHas pabora, ak. 4ac.

/o

Mopynu, Tembl (pa3esnbl) TUCITUATITHHBI

3aHATUS CEMUHAPCKOTO TUIA

3aHaTus
CamocrosiTenpHas
JCKLMOHHOTO
A Cemunaps! n/wn | JlaGoparopHsle paboTa, aK. yac.
[IpakTnyeckue paboTh! W/1Iu
3aHATUA [IpakTHKyMBI
B tom B tom B tom B tom
Bceero yncrne B | Bceero yncrne B | Bcero | uucne B Bcero YHCIIE B
anocC anocC 3N0C 3UO0C

1. D¢ dexTHBHAS KOMMYHHMKA-IIMS B YCTHOH npodeccuo-HAJIBHOI chepe

1. OdunmanbHO-1ET0BOM CTHIIb S3bIKA KaK OCHOBA JICJIOBOM
KoMMYyHH-Karuu: OO11iee MOHSATHE O JIUTEPa-TYPHOM SI3BIKE
u ero ¢popmax. OTiau-une opUIHATHHO-IEIOBON (HYHKIIHO-
HATBHOW Pa3HOBUIHOCTH JIMTEPATYP-HOTO SI3bIKA OT JPYTUX
dbopm: ocobas chepa MpUMEHEHHS, CTATyC YIaCTHU-KOB
KOMMYHHKAIIUU, CTHITUCTHYECKHE TPEOOBaHUS.

2. Ipuanuns! 3¢ (HeKTUBHON YCTHOU J€TI0BOM
KoMMyHUKauuu. JlenoBoit atuket: [IoHsTHE U NPUHIUIIBI
3¢-pexruBHOM KoMMyHUKaMU. CyOOp-IHHAITMOHHOE
oO11eHue, ero BU/bl, MPUHIMIIE U paBuia. [lenoBoit 3Tu-
KeT | ero BIUsHHE Ha 2(PPEKTUBHOCTD CITyKEOHOTO
B3alMO/ICHCTBHSL.




3. CriocoOsI pedyeBOro Bo3AeHCTBUS. PedueBbie cTpareruu u
TaKTUKHA: BuIbl peueBOro BO3IEHCTBUS, peUue-BbIX
CTpaTeruii U TaKTUK. Y OeXKICHUE KaK CIToco0 BO3/ICHCTBHS.
KoMIioHeH-ThI apryMeHTanuu (Te3uc, apryMeHTHhl,
JIEMOHCTpAIMs) U TpeOOBaHMUS, MPEIb-SABISIEMbIC K HUM.
Knaccuduxanus aprymeHTOB. MaHuy TMpOBaHHE Kak
CIoco0 CKPBITOTO BO3/IEUCTBHUS: Ma-HUITYJISTUBHBIE
peueBble CTPaTeruu, TaKTUKH, TPUEMBI, CIIOCOOBI Tpeodpa-
30BaHUs HH(GOpMaIK. 3alIiTa OT MAHUITYJISLUH.

4. lenoBas Oecena, codeceoBaHIE P IIpHEMeE Ha paldoTy,
ciry>xe0HbIi TenedonnsIi pasroBop: [lonsTHe nenoBoit
Oeceibl, BUJIBI ICTIOBBIX O€-cel, IpaBuia BeACHUs
yCIIEUIHOM Jie-110BOi Oecenbl. becena-kpuTuka: oc-HOBHBIE
npasuia kputuku. Codeceo-BaHue npu npuéme Ha padoTy
— B3DJISJI C IBYX cTOpOH. [IpaBuia Bee-HUs CiIy>keOHOTO
TeNne()OHHOTO PAa3roBopa.

5. IloaroToBka U MpoBEAEHUE COBE-1LIAHUI U IEPErOBOPOB:
Buapl ciny-xe6HbIx coBemanuii. [lonroroBka co-pemanusi,
NPUHIUIIBI €r0 opranu3a-uuu. [Iponecc nposenexus
CIIy’)K€OHOTO COBemaHus. TUIMYHBIE ONIMOKU TIPU
MOATOTOBKE M MPOBEICHNHU coBellaHnid. OpraHu3alioHHas
U coJieprKarebHas OATOTOBKA K IEPETOBOPaM.
TexHonorusi BeZieHHsI IeperoBopoB. TUMHYHbIE OITHOKH
IIPU BEJICHUH T1IEPETOBOPOB.

6. OdurmansHO-1€T0BOM CTHIIb A3bIKA KaK OCHO-Ba
JENOBOM KOMMyHUKauu. [IpakTukym.

7. Ilpunuursl 3¢pGeKTUBHON YCTHOH J1€I10BOM
KOMMYyHUKaluu. JlenoBoi 3tuket. MHTepak-TUBHBIN
CEMUHAp ¢ TpynmnoBoil padboroit. Te-cTupoBaHue.




8. B3anmopelicTBrue BepOaTbHBIX U HEBEpOATb-HBIX CPEJICTB
B JienoBoM oOmieHnu. PoseBas urpa. Beimonnenue kefic-
3aJaHuil.

9. CnocoOsI peueBoro Bo3/eicTBUA. PeueBbie cTparernu u
TaKTHKHU. VIHTepaKTHBHBIN CEMH-Hap C TPYIIIOBON PabOTOM
(2 gaca). PoneBas urpa.

10. Ily6nuyHOE BHICTYIUIEHHE B TIPO(ecCHOHATb-HOM
nedarenbHOCTH. PoneBas urpa. Bo3aMoxHO, KOHKYPC
OpaTropoB.

11. enoBas Gecena, cobecejoBaHNE IPU IIPUEME Ha
paboty, cimyxeOHbIH TeneQOHHBIN pasroBop. BeimonHeHne
Kelic-3ananuii. Ponesas urpa.

12. TToaroToBKa U MPOBEICHUE COBEILIAHUI U e-PErOBOPOB.
HHTepakTUBHBIN CeMUHAp C TPYI-TIOBOM paboToi (2 Jyaca).
Ponesas urpa (2uaca).

13. IIpoTokonbHble MeponpusaTus. [IpakTukym c
3JIEMEHTaMH POJIEBOH UTPHI.

14.

24

2. P dexTHBHAT KOMMYHUKA-IMS B NMCbMEHHOH Npodec-CMOHAJIBbHOII cepe

1. OcoGeHHOCTH MUCEMEHHOTO JENI0-BOTO OOIICHHUS.
O61ue TpeboBaHus, NPeAbIBIIEMbIE K JIOKYMEHTHBIM
Tekctam: OcoObli CTaTyc MUChMEH-HOTO TEKCTa B IETOBOU
KOMMYHHKA-ITUH: TEKCT Kak ToKyMeHT. dakTop agpecara B
JIEJIOBOM Mepenucke. ITH-KET B MUCbMEHHOM JIeI0BOH pedn
[TpaBwmna opopmieHus ciyke0HbIX JOKYMEHTOB.
PexBu3uTH U MX Haroy-HeHUe. [0CThI U HHCTPYKIUU TIO Jie-
nonpousBoicTBY. HopMaruBHas 6a3za pycckoi 1enoBoit
nepenucku. Hapy-meHus si3pIKOBBIX HOPM B JIEJIOBOM
TEKCTE.




2. Tunonorust TOKyMeHTOB. JKaHpbl TUCbMEHHOM J€T0BOM
peun: OO01Iee MpeacTaBlIeHue O TUTIAX JIETOBBIX TEK-CTOB
(mokymenToB). [TonsTue peueBo-ro sxanpa. Cucrema
)I(aHpOB B ACJI0-BOM IINCBbMCHHOM SI3BIKEC.

3. JInuHble JOKYMEHTBI: 00111as1 Xapak-TePUCTHUKA OHATHUS
«JIMYHOE» B J1eJ10-BOH chepe KoMMyHuUKauuu. JKaHpbl
JMYHBIX JOKYMEHTOB: 3asBJICHUE, aB-TOOHOTpadus,
pes3toMe, peKOMEeHIalus U JIp. CIIy>KeOHbIE TeKCThI JTIUYHOI'O
XapakTepa.

4. JlenoBas nepenucka. TUIONIOTHS IETOBBIX MHCEM.
KoMMyHUKaTHB-HbIE€ TEXHOJIOTUU COBPEMEHHOU J1e-JI0BOM
nepenucku: [Ionarue nenosoit nepenucku. Tunonorus
J1e10BbIX MHU-ceM. KoMMyHHKaTHBHBIE TEXHOJIOTUU
COBPEMEHHOM JIeTTOBOM MEPENUCKHU: CIIOCOOBI MPEO0ICHHUS
KOMMYHHKa-TUBHBIX 0apbepOB B JIEIOBOM MEpe-I1CKe;
NpUeMbl MAHUITYJISIINAN; TEX-HUKU YOSKICHHUS B I€TIOBOM
nepenuc-kKe.

5. IOKyMEHTUPOBAHUE YIPABICHYE-CKOU AEATEIbHOCTH:
[Ipukassl u pacnopsikeHus. BHyTpeHHHE TOKY-MEHTBI
opranuzanuu. Ciy>xe0Hble, TOKIaIHbIe, 00BICHUTEIbHbIE
3aIUC-KU.

6. [lenoBas pemyTamnus u conrainbHbie cetn: Co3nanne
JIEJIOBOTO UMUKA B COLTUATIBHBIX CETSX MPU BUPTYATbHOM
poeCCHOHATFHOM B3aUMOICUCTBHUH.

JlenoBas penyTanus U pemyTaluoH-Hble pucku. [lonsatue
JIeTIOBOM pemy-Tauu (B TOM YHUCJIE B TIPABOBOM ac-TIEKTE -
3alIUTa Je10BOM penyTalun).

7. OcobeHHOCTH MUCEMEHHOTO JIEJIOBOTO O0IIIe-HHUS.
OO0ume TpeGoBaHMs, IPEABSABISEMbIE K JOKYMEHTHBIM
TeKcTaM. IHTepakTUBHBIN ce-MHUHAp C TPYIOBOM pabOTOMH.




8. Tumonorust IOKyMeHTOB. JKaHpbI MUCEMEHHOM 1€JI0BOM
peun. BeinosiHeHUE Keic-3a0aHuil.

9. JInuHble JOKYMEHTHI. BolnosHEHUE yrpakHe-HUN 10
COCTAaBJICHUIO JOKYMEHTOB.

10. [lenoBas nepenucka. THUIIONOTUS 1€TOBBIX MTU-CEM.
KoMMyHMKaTHBHBIE TEXHOJIOTUN B COBPE-MEHHOM JIETI0BOU
nepenucke. BeinonHenue ynpaxHeHUH O COCTaBICHUIO

JIOKYMEHTOB.

11. JIoKkyMEeHTHpOBaHHUE YIIPABICHUYECKON J1€-TE€IbHOCTH. ’

BelnonHeHue ynpaxHEHUH 110 CO-CTABICHUIO IOKyMEHTOB.

12. Jlenosas penyTtanus U colpanbHble ceTH. [IpakTukym: )

AHamM3 CBOETO aKKAyHTa B COLI. CETSAX.

13. 12
Bcero 18 18 36
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4 YyeOHO-MeTOAMYECKOe O0ecmeYeHHue TUCIUIMINHBI

4.1 ITeuaTHbIE U AJICKTPOHHBIC U3IaHUA:

1. [Mon6epeskuna JI. 3. CoBpemeHHas 1ein0Basi KOMMYHHKAIUS: y4e0.-MeTO.
nocobue s mpakTud. 3aHatuii(Kpacnospck: COY).

2. [TonGepe3kuna JI. 3. CoBpeMeHHas [1e710Basi KOMMYHHKAIHS: Y9e0.-METO/I.
nocobue 1715t camoctoAT. padoTri(KpacHosipck: COY).

3. Komapogsa JI. B. Texnomoruu 1e10Boro oOIIeHHs B yIpaBIeHIECKON
nesTenbHoCcTH: yueb. mocooue(Mocksa: PAIC).

4. CamoxsanoBa A. I'. [lenoBoe oOmienne. Cexpetsl 3 PeKTHBHBIX

KOMMYHHUKaIuii: yaueonoe nocooue(Cankr-IlerepOypr: Peun).

5. Asepuna T. b., Axynosa H. H., Anekcanaposa U. b., Aunymikus B. 1.,
bepnankas A. A., Eceea U. B., Bunckas JI. A., Kostyn H. B., ®enbae O.
B., Cmonuna A. H., CkoBoponuukoB A. I1., Konauna I'. A., Kynukosa JI. B.,
®enpae O. B., lapudynnun b. 4., Oxannukoa M. A. DddexTuBHOE
peueBoe obmeHue (6a30BbIe KOMIIETEHIIUH): CJI0BaPh-CIPABOYHHUK
(Kpacnosipck: CDY).

6. Anoxuna T. S1., Tonrapesa O. I1., Jamesckas E. W., 3mazueBa O. A.

CrunucTuka U KyJiabTypa pycckoid peun: Yueonuk(Mocksa: U3narenbcTBo
"OOPYM").

4.2 JIM1eH3UOHHOE ¥ CBOOOXHO PacCIHpOCTpaHsieMoe MPOrpaMMHOe
obecrneyeHne, B TOM YHCJIe 0Te4eCTBEHHOI0 MPON3BOACTBA (IPOrpaMMHoe
obecnevyeHne, HA KOTOPOe YHHBEPCUTET HUMeeT JTHIEH3HI0, 4 TAKAKe CBOOOTHO
DACNDOCTDaHsAeMOe IDOrDaMMHOe o0ecreyeHune):

1. B yuebHOM mporecce o JaHHOW AUCHUTUTHMHE UCTIONB3YIOTCS MTPOrpaMMHBIE
cpeacta Microsoft Office.

2.
4.3 UnTepHeT-pecypchl, BKIOYas NMpodeccuoHaIbHbIe 0a3bl TaHHBIX
U MH(GOPMAIMOHHBbIE CIIPABOYHbIE CHCTEMBbI:

1. Kaxpiit cTyeHT ob6ecrieunBaeTcsi JOCTYIIOM K AJIEKTPOHHO-OMOIMOTEeUHON

CHCTEME, CoJIeprKallell yueOHbIe ITOCOOUS MO JUCIHUIUIMHE, BKIFOYCHHBIE B 11.6
JAHHOM MTPOrpaMMBl, a TAK)Ke K CUCTEME AIEKTPOHHOTo o0yueHus e.sfu-
kras.ru mpu ee HCIOIBb30BaHHUU TIPETIOIABATEIIEM.

S ®oH OLIEHOYHBIX CPEICTB

O1neHOYHbIE CPEICTBA HAXOJATCS B MPUIIOKEHUU K PabOyUM Mporpammam
JUCLUIUINH.

6 MarepuaJibHO-TeXHHMYeCKas 0a3a, HeoOXoaMMasi 1JIsl OCYLIEeCTBJICHHUS
00pa30BaTeJIbHOIO Mpolecca Mo JUCHUIJINHEe (MOLYJII0)

B aynuTopuu aiis mpoBeneHus JICKIIMOHHBIX 3aHATUNA HEOOX0IMMO
JIEMOHCTPAIIMOHHOE 000PYIOBaHUE: KOMITBIOTEP (C YCTaHOBICHHBIMH
nporpaMmmHbIMU cpenctBa Microsoft Office), mpoekTop, eKTpoHHas JOCKa.
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